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I'JIABA T'OPOJIA CMOJIEHCKA
PACHOPAXEHHE

ot L9 0Y 1020 N 3.3—/”

O6 yrtBepxnaenud Ilonoxenus o6
VrpapneHuH  MEXAYHapOAHBIX U
MEXMYHHULUIIANTBHBIX cBs3ei
ArnMuHKcTpanuy ropoga CMoJeHCKa

B coorerctBuM ¢ PepepanbHBIM 3aKOHOM OT 06.10.2003 Ne 131-®3 «0O6
O6LMX NpPUHLUMIIAX OPTaHW3aUMHM MECTHOIO CaMOYMNpaBlCHHA B Poccuiickoit
denepanuu», pemenneM 18-i ceccur CMONEHCKOTO FOPOACKOTO Cosera VI cosbiBa
oT 25.02.2022 Ne 313 «O6 yTBepXjeHHH CTPYKTYpsl AJMHHHCTpalMM TOpoAa
CMoJeHCKay, PYKOBOACTBYSACH Y cTaBoM ropofia CMoleHcKa:

1. Yrepauts npunaraemoe [Tonoxenre 06 YIpaBieHHH MEXIYHaPOIHBIX H
MEXMyHHLMINATBHBIX CBA3eH AJIMIHUCTPAllKH ropoja CMmoneHcKa.

2. [Tpu3HaTh yTpaTHBIUMM CHAy OYHKT 1 pacropsikeHus ['maBel ropoja
Cmonencka o 23.11.2017 Ne 348-p «O6 yreepxnerun ITonoxeHns 06 ynpasieHHH
MEXIyHapOIHEIX, MEXMYHHUIMNATBHBIX CBA3eH U Typu3Ma AJMHHHCTpalMH ropoja
CMoneHCKa».

3. Hacrosuiee pacnopskeHue BeTynaeT B cuiy ¢ 01.06.2022.

4. KomuTeTy mo HHGMOPMALMOHHEIM pecypcaM M TeleKOMMYyHHKALHAM
AnMuHucTpaiuy ropoga CMONEHCKa DasMECTHTh HACTOALICE PACHOPAXCHHE Ha
oduMaNEHOM caiiTe AnMIHUCTpanuu ropoxa CMomeHcKa.

A.A. bopucoB




VTBEPXIEHO
pacnopshkeHreM I 1aBbl
roposia CMONIEHCKa

o1l 207200 _83-p

MOJOXEHHUE
06, YnpasieHu# MeKIYHAPOAHLIX I MEKMYHHUUNAILHBIX cBs3el
AnMunMcTpanuy ropoxa CmoseHcka

1. OBIIHUE NOJIOKEHW

1.1. VmopaBneHune MEKIYHAPOAHBIX M MOKMYHHIHNAILHBIX cBssei
AnMuHHCTpanuK ropoaa CMoneHcka (nanee — YnpaBlieHHe) SBIAETCA CTPYKTYPHBIM
nozpasaeneHueM AJIMHHUCTPAMK ropoja CmoneHcka ¥ nogoTuérHo I'1aBe ropoja
CMoneHcKa.

JlesTeNBHOCTS YTIPaBIeHHs OCYIECTBIAETCS MO PYKOBOACTBOM M KOHTPOIEM
nepBoro 3amectutens I'asbl ropofa CMONEHCKa.

1.2. B cBoeil AeATeNbHOCTH YIpaBjIeHHE pyKoBo,u;éTByercs{ Kouctutynuei
Poccutickoii  @epepauud, (enepaTbHEIMU KOHCTHTYLIHOHHBIMH  3aKOHaMH,
denepanbHBIMYE 3aKOHAMH, yKa3aMH M PaclOpSKCHHAMH IIpesunenrta Poccuiickoii
denepanum, TOCTAHOBIEHUAMHM H PacropsHkeHUAMH IIpaButenscTBa Poccuiickoi
depepauny, 3aKOHOAATEIBECTBOM CMoneHckoll o0mactu, YcraBoM ropoia
CMorencka, PernamentoM AaMuHucTpauuy ropoaa CMOIEHCKa, HucTpykuuen mo
IEeNONMpOU3BOACTBY B AJMHHUCTPAaUMM ropoja CMoneHcKa M MHBIMU IIPABOBBIMH
aKTaMH OPraHOB MECTHOI'O CAMOYNpaBJIeHHUs roposia CMoleHCKa, a TaxKe HaCTOAIIUM
[Tono)xeHHEM.

1.3. MecronaxoxueHue VYnpapnenus: 214000, Poccuiickas Penepauud,
CmoneHcKas 06macTs, ropox CMonesck, ynuna Oxra6psckoii Pepomonu, A0M 1/2.

1.4. TTonoxeHue 06 YpaBieHUH YTBEPKAAETC paCIOpHKEHUEM I'naBel ropona
CMorneHcKa.

1.5. Yupapiesye uMeeT IITaMIB! 4 GJIaHKK CO CBOMM HAaHMCHOBAHYUEM.

1.6. CTpyKTypy ¥ LITAaTHOE pacnicanye YpaBileHs] yTBePKAacT I'naBa ropoza
CMoneHcKa.

1.7. YrpaBneHue He sBIAETCA IOPHAUYECKUM JTUILIOM.

1.8. duHaHCHPOBaHME PACXOLOB Ha COAepKaHue Y PaBJIeHUs OCYIECTRIACTCA
u3 6roxera ropoja CMoIeHCKa.

1.9. CotpyaHuxkamy YpaBlIeHHs MOTYT OBITH JIMIIA, UMEIOLE IPaXKTaHCTBO
Poccuiickoii @efepallii M OTBEYalolIHe KBATH(HKAIHOHHEIM TpeGOBaHHAM K
YpOBHIO TPO(ECCHOHANEHOTO 00pasoBaHusi M CTAXy paboTel A 3aMeIleHHA




MYHHMLUIATBHBIX ZODKHOCTEA B COOTBETCTBHH C NEeHCTBYIOLIMM 3aKOHOAATENECTBOM
Poccuiickoii Penepanuu.

2. OCHOBHBIE 3ATAYY YIIPABJIEHUS

2.1. Peanuzaumms rocy,uapCTBeHHoﬁ' ¥ pErHOHAJBHOM IIONHTHKH B cdepe
MEXIYHAPOIHEIX ¥ MEXMYHHLUMNAIBHBIX CBsI3eii Ha TEPPUTOPHH ropola CMoneHcKa.

2.2. KoopmuHanms JesTensHOCTHM B Chepe  MEXIyHapOAHBIX U
MeXMyHULMIATEHEIX cBsi3eil ropofia CMoJleHCKa B nipefienax GyHKIui Y IpaBieHys.

2.3. Cogeiicteue passutio B ropoae CMOJEHCKE PpaslH4YHBIX hopM
MEKAYHAPOIHOTO H MEXMYHHLIHIIAIBHOTO COTPYAHMECTBA.

2.4. Tlopnep anye KOHTAKTOB OT MMeHH ropoia CMONEHCKa B Ipefienax CBOEH
KOMIIETEHIMH C  JUIUIOMATHYECKUMHM  TNIPEACTABUTENBCTBAMM,  OpraHaMu
TOCYJapCTBEHHOW BJaCTH M MECTHOTO  CaMOYNpABICHMS, YUPEKICHHUAMH,
NpeANpHUATHAMY, OOIICCTBEHHEIMH  OpraHM3alMAMM, CPEACTBAMH MaccoBOH
uH(pOpMaIHH, (pH3EIecKuMH HIaMu B Poccur 1 3a pyGexoM.

2.5. Peanusaums cornamenuit ropoga CMoeHcKa ¢ ropoamMu-oGpaTuMamu
¥ APYTHMH POCCUHUCKUMH H 3apyGeXHEIMH TAPTHEPAMH.

3. DYHKIIUA YIIPABJIEHUS

VrpaBieHre B COOTBETCTBHM € BO3JIOKSHHBIMY Ha HETO 3a11a1aMH BEITIONHACT
cneaywonye QyHKIHH:

3.1. Oprauusaius 3apy0exHBIX POTOKONBHBIX BHU3MTOB C yHacTHEM I'nassl
ropona CMOJIeHCKa, pyKOBOACTBA AIMHHUCTpPAIK rOpPOAa CMmoneHcka, oAroToBKa
IOKYMEHTOB Ha BBe3[ H BEIe3][ 32 PyOex, Mpoe3IHBIX TOKYMEHTOB.

3.2. Paspaborka mnporpamMM IpeObIBaHHsd HHOCTPaHHBIX H POCCHUICKHX
geferanpii Mo JIMHMM MEXAYHapOAHBIX M MEXMYHHMIMIAIBHBIX KOHTAKTOB,
opraHM3auys NpuéMa Jeseralui, NpuoObIBAOMMX MO MPUTTIALICHHIO I'naBe1 ropozga
CMoneHcKa.

3.3. VYyacTue B IeperoBopax, ¢opyMax, BBICTaBKaX, CHMIIO3HYMaX,
KOH(pepeHIUsX, ApMapKax M IPYTHX MEpONPUATHAX, CBA3AHHBEIX € pacCMOTPEHHEM
BOIIPOCOB, KACAIOLUXCS Peau3aldi MeXTYHAPOAHBIX 1 MEXMYHHIIUNATPHBIX cBs3eit
ropoga CMoJIeHCKa.

3.4. TIomroToBKa IIPOEKTOB COTNALIEHHH W JOrOBOPOB. O COBMECTHOM
NEATENILHOCTH B cdepe MexIyHapOAHBIX ¥ MEXXMYHHLMITATBHBIX cBs3el, pazpaboTka
TIPABOBBIX AKTOB ITO BOIMPOCAM, OTHOCAIIMMCS K KOMIETCHIHH YmpapneHus.

3.5. Opramusauus paGoTHl ¢ 3apyGeXHBIMM OpraHusaldsMH B XOA€ MX
npeGpiBaHus B ropoae CMoOJeHCKe.

3.6. C6op, mpejxsaputenbHas npopaboTka M MEPBHYHOE DAaCCMOTPEHHE
Ipe/IOXeHnH, NocTynuBlIkX Iae ropoza CMONIEHCKA OT WHOCTPaHHBIX K




POCCHICKIX IOPUAMIECKHMX U GU3HYECKHX JIMIL O BOSMOXHOCTAX COTpPY/AHHYECTBA B
cdepe 3apyOeKHBIX, MEXMYHULIMNATBHBIX CBA3EH.

3.7. Vsyuenne u pa3paboTKa IpeAsIeKeHIH N0 COBEPIICHCTBOBAHUIO IPaBOBBIX
aKToB B cepe MEKAYHAPOAHBIX 1 MEXMYHHIMNATEHBIX cBs3EH.

3.8. BHeceHHe B YCTaHOBJICHHOM TIOPANKE TpemAIoKeHuH 0 CiyxeOHBIX
KOMaHIUpPOBKaxX paboTHUKOB AJMHHMCTPAlMU ropojia CMONeHCKa, B TOM 4UCie AL
paboTHI Ha BEICTaBKaX, ApMapKax U y4acTHs B KoH(epeHUUAX, CUMIIO3MyMaX, APYTHX
MepONpHUATHAX B Poccun H 32 pyGexoM.

3.9. Benenye [eNOBOM MEPEMUCKH, B TOM YHCIEe Ha MHOCTPaHHBIX A3BIKAX,
¢ ropofaMu-niobpaTuMaMu M JPYrHMU 3apy0eXHBIMH MapTHEpaMu Tropoaa
CMOJIeHCKa, JUIUIOMATHYECKUMH NPEICTABUTENbCTBAMU MHOCTPAHHEIX TOCYNapCTB
B Poccuiickoii Peneparuy, 3apyGeKHEIMU KOMIIAHHAMU, OpraHH3alHAMH.

3.10. OcymuiecTBIE€HHE NOYTOBOH H SNEKTPOHHOU CBA3M C 3apyOeXHBIMH H
POCCHIACKHMH NapTHEPAMH.

3.11. O6ecreueHne YCTHOTO MepeBola B Xoae MNpuéMa I'maBoil ropopa
CMOJIeHCKa, PYKOBOACTBOM AINMHHHCTpAllAd ropoja CmMoneHcKa HMHOCTPaHHBIX
meneramnyii, mposeaeHue 6eces, BCTped.

3.12. OfecreueHde NMCHMEHHOTO MepeBoJa MOCTYNArolled H3-3a pybexa
JOKyMEHTalliH.

3.13. Paspaforka MYHHIMII&IBHBIX NPOrpamMM pasBUTHA MEXIyHapOIHBIX
cBs3eit Ha TeppuTOpUM roposa CMoNeHCKa.

3.14. OcymecTieHHe HHBIX (QYHKUHH B chepe MEXKIYHAPOOHBIX H
MEXMYHHIMNANBHBIX CBA3ed B COOTBETCTBHM € denepanbHBIMKU ¥ MyHALUIATBHEIMH
NPaBOBBEIMM aKTAMH.

4. TIPABA YIIPABJIEHHS

YnpasieHue 4jis OCYLIECTBICHHs BO3JIOXKEHHBIX Ha HETO0 33/ HMeeT TIpaBo:

4.1. Baocurs I'maBe ropona CMONEHCKa, €ro 3aMECTUTENAM, COBETHUKY I'naBbI
ropoga CMOJEHCKa,  KOODAMHMpYIOLIEMYy  BOTPOCHI MEXIYHApOIHBIX H
MEXMYHULMIANBHBIXK ~CBsizeH, PYKOBOAMTENAM CTPYKTYPHBIX rioapaseneHui
AnmuHncTpanyu ropoga CMoNeHcka NPEUIOKCHHU 110 PaSBUTHIO MEXIYHAPOIHBIX U
MEXMYHULMNANBHBIX CBsA3€EH.

4.2. 3anpamMBaTh W NONy4arh B YCTAHOBJICHHOM MOPALKE Heob6XxoIuMBIe
MaTepuansl I OCYILIECTBICHHS BO3JNOXEHHBIX Ha Vnpapnenne ¢QyHKIME OT
PYKOBOAMTENEH CTPYKTYPHBIX nopaszeneHnii AIMUHUCTPALA ropoaa CMoreHcKa,
PYKOBOZAUTENEH TNpEANpUATHIA, yupexaeHuil ¥ OpraHusaiiui, HAXOMAIMXCA Ha
teppuTopu  ropona CMoleHcKa.

43. TlpupnexaTb IO COMacOBAHMIO C PYKOBOIHTEIAMH CTPYKTYPHBIX
nofpasfeneHuit AIMUHHCTpalMM ropona CMmoneHcka U©X pabOTHHKOB Ui




OCYIIECTBIEHUS] MEPONPUATHH, TPOBOAMMBIX YrpaBneHUeM B COOTBETCTBHH C
BO3JIOXXEHHBIMU Ha Hero QyHKIHAMH.

4.4, KoopAuHUPOBATh BHIMOTHEHUE nopyuenuii ['maBel ropoja CMoneHCKa,
mepBoro 3amecTutess JaBel ropoza CMoJyieHCKa IO BONpoOcaM, BXOAALINM B
KOMIIETEHIIMIO Y TIPaBIICHUS.

4.5. OKa3sIBaTh KOHCYNHTATHBHYIO TOMOLIb MO BOMPOCaM, OTHOCAIIMMCH K
KOMIIeTeHIMH Y IpaBleHus, CTPYKTYPHBIM TOAPas/eICHUAM AJMHHHCTpaLUH roposia
CMoneHcKa.

5. OBSI3AHHOCTU YIIPABJIEHMSI

51. O6ecme4nBaTh COGNIOEHHE 3aKOHHOCTM B CBOSH IEATENBHOCTA H
eSTeNBHOCTH AMMHHCTpaLuy ropoaa CMoJIeHCKa.

5.2. Co6IORaTh yCTAHOBNEHHBIE CPOKM IOATOTOBKH OKyMEHTOB.

5.3. Wcronusts mopyyenus [nasbi ropona CMONCHCKa, IIEPBOro 3aMEeCTHTENA
Tnassi ropoaa CMONEHCKa B MpefieNiax CBOEH KOMIIETEHIMH.

6. OTBETCTBEHHOCTb

VnpaBenue Hec&T OTBETCTBEHHOCTh 33 CBOCBPEMCHHOE H KauecTBEeHHOE
BEIIIOJIHEHYE BO3NOKEHHBIX Ha HETo 3a/1a4 ¥ QyHKIHMA.

7. OPTAHM3AIINS AEATEJIHbHOCTH YIIPABJIEHHA

7.1. PyKOBOACTBO JEATENBHOCTHIO YTPABICHHA OCYIIECTBIACT Ha4aIbHUK
YrnpasieHus, KOTOpblil Ha3HAYaeTCA U 0CBOGOKAaeTcA OT JoKHOoCcTH [ aBo#t ropoza
CMoneHcKa.

Hauansuuk YTpaBnends NopYMHAercs [aee ropozna CMoleHCKa, MEPBOMY
samecTHTeMo I'MaBsl ropoaa CMOJEHCKa i B3aMMOJEGHCTBYET C COBETHUKOM I'nasel
ropoga CMONeHCKa,  KOOPAMHHMPYIOWMM  BOTIPOCHI MEXAYHApOOHBIX |
MEXMyHULKITANBHEIX CBA3CH.

7.2. HavanpHuK YpasieHusa OCYILECTBJISET HCTIONIHUTENBHO-
pactopsauTeNbHEIE (yHKIHH 0 PyKOBOACTBY VnpaBieHHeM H HECET NEPCOHATIBHYIO
OTBETCTBEHHOCTD 3a MCIIOJHEHHEe BO3TOXKEHHEIX Ha YTIpapJieHHe 3aia4 H ¢byHKuui, a
TaKKe:

- HETOCpPEACTBEHHO OpPraHusyeT paboty YrpaBleHHS,

- pacmpefienseT JOJDKHOCTHBIC 00M3aHHOCTH MEXZHAy COTpYAHHMKaMH
VYnpasieHnus,

. paocut TImaBe ropoja CMoleHCKa DPE[JIOKEHMI O HaSHAUCHHH
¥ OCBOGOXKTEHHH OT HOJDKHOCTH COTPYAHHKOB YNpaBJIeHHS, 00 UX MOOILIPEHHH U
HaJIO)KEHUH Mep AUCLUILIMHAPHOTO B3BICKaHHA,
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- IpeacTapiseT YmpasieHue Ge3 NOBEPEHHOCTH B OpraHax rocyIapCTBEHHOH
BJIACTH, OPraHaX MECTHOTO CaMOYTIPaB/eHHs 1 HHBIX OpraHax H OpraHH3alusiX,

- IOAMHCHIBAET CIY)KeOHYIO ZOKYMEHTALIUIO B IPEAICJIaX CBOMX MOJTHOMOYHIA;

- B IpeAeNax cBoeil KOMNETeHUMH H3AaCT IIPUKaskl IO VYmpasieHuIO B
COOTBETCTBHHM C ASHCTBYIOIIUM 3aKOHOAATEIECTBOM,

- ofecrieunBacT BBITONHEHME 3aja4, CTOAIMX Tepel YIpaBNeHHEM, HECET
OTBETCTBEHHOCTh 33 COOJIOJEHHE COTpYAHHKaMu YTpapleHHd TpYyHOBOH
JIMCLMIUIMHEL, 3aKOHHOCTH, CPOKOB IIOATOTOBKM JOKYMEHTOB M BBHIOIHEHHE
nopydeHuii ['naBsl ropona CMoneHcka,

- pelaeT BONPOCH KOMaHIUPOBaHUA COTPYAHUKOB YrupapneHus B Iipefeiiax ux
KOMIIETEHLIMH;

- OTYHTHIBaeTCa O paboTe YIpaBieHHs Mepes MEPBEIM 3aMECTHTEIICM I'naBe
ropoga CMoJIeHCKa.

7.3. B oTcyIcTBHE HayalbHHKa YNpPaBICHUSA €ro 00S3aHHOCTH HCIIOJIHACT
3aMeCTUTENb HauanbHUKa YIIpaBieHus WX HHOe JIMLO Ha OCHOBAaHWH pacliopsKCHHA
ApMunucTpanmu ropoga CMoeHCKa.

7.4. PaGoTHHKY YTIpaBleHUs HA3HAYAIOTCA U OCBOOOXKIAIOTCSA OT AOJDKHOCTH
['naBoii ropona CMONEHCKA.

8. 3SAKJTIOUUTEJBLHBIE ITOJIOKEHMUSI

8.1. Hacrosmee ITonokeHue HauMHAET NEHCTBOBATE IIOCIE MOAMHUCAHMA H
BCTYILIEHHS B CUITy COOTBETCTBYIOLIETO PacrOpsKCHHA I'nassl ropoga CMoneHCKa.

8.2. IlpekpaieHne ResTeNbHOCTH YTPABICHHS OCYIIECTBILICTCA B HOpsAAKE,
TIpeyCMOTPEHHOM JEHCTBYIOIMM 3aKOHOATENECTBOM Poccuiickoit @eaepauum.

8.3. Buecenue HM3MeHeHUH B Hacrosmee IloloxKeHHE OCYIIECTBIACTCA Ha
ocHOBaHMM pacnopsbxeHus ['aBel ropofa CMONEHCKa.




